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Three Styles of Comparative Market Analysis 
One-Line CMA: This can be printed or emailed. It is a designed for a “quick” look at the 

selected properties.    

Quick CMA: This is generated with the properties you selected.  Your property will not be 

included unless already listed in MLSSAZ or you enter a previous MLS number from it being 

listed previously.    

Full CMA: This is generated by using a previous MLS number for your property or by entering 

all the features of the property manually.  It will become the subject on the left-hand side as 

properties are compared.   

   

Building the Search   
USE THE ONE STEP BAR TO SEE IF THE HOUSE HAS BEEN IN MLSSAZ:   

Use the box below with address or MLS #:   

 

 

Use the NEW TAB icon to create a tab of the Detail information  

 

 

 

 

 

 

 

 

 

 

Note: If the property has never been listed within MLSSAZ you will use the CRS Tax Suite. Use 

the address for the property not the owner’s name. 

    

This icon will also   

open a new tab       
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Entering the Quick Search Details  
Example: By zip code   

85737 is the zip  

Active and closed for 30 days back    

If you need to narrow down the properties further, add fields 
one by one to see the results; some recommendations are:  

• Combined Square Feet  

• Current Price  
 
If you are not getting any results, change/remove fields one  
by one    
   

  

 

Use the PUSH PIN tool to keep your comparable property visible on your map 

   

  

 

You can use the CIRCLE mapping tool to select the homes within a certain radius of your 

pinned property    
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Save a Search for Future Reference  

Click SAVE  

Click SAVE SEARCH and give it a name    

 

 

 

 

 

 

 

 

 

Create A CMA 

Click CMA 

Choose ONE-LINE CMA 
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A One-Line CMA can be printed or emailed. It does not have your branding. It is a designed for 

a “quick” look at the selected properties.    

  

If you selected only some of the properties from your search you will choose Use Selected.   

If you want to use all the properties, you will choose Use All Results.    

Full CMA    

Includes options for a cover page, subject property information, comparable properties, value 

adjustments, a summary and recommendation.   

Quick CMA    

It provides quick access to a side-by-side comparison of listings, a price analysis summary, and 

statistics.   

Compare results from a search in an easy-to-read PDF format, comparing either all of your 

results or selected results divided by listing status.    
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QUICK CMA — No Subject Property Shown    

 

 

 

 

 

 

 

Choose QUICK CMA 

 

Click NEXT STEP 

Choose what you want to display on the COVER PAGE 

The cover page will include your branded information—anything you type here will display on 

the report.    
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Click VIEW 

 

 

 

 

 

 

 

 

  

You may wish to uncheck the 

Display Charts and the Listing 

Price recommendation when 

the choice is offered. 

    

  
  
  

  

  
  
  You will choose if you want a 

Detail Report for each property 

and if you want the Private 

(agent remarks) or the Public 

version.    
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SAMPLE REPORT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

FULL CMA 
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Subject Property 

 

 

 

 

 

 

 

 

Manually enter in the Subject property or choose the Auto-Populate Fields from existing listing 

(This requires an MLS#).    
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The MLS number was input into Listing Number and all fields populated    

 

The standard comparable fields auto-populate. Follow the steps below to add, remove or 

reorganize these fields.  

You may add additional fields to the FULL CMA to see the highlights of your homes features 

and if your property has the same features.    

  

You do not want to put these fields in the search as it will eliminate too many nearby houses—

often within the range of your house’s square feet. 

 

Add Additional Property Features or New Item 
 
 
 
 
 
 
 
 
 
 
 

       

Click on the  New Item   button to add an additional criteria field   
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then click on  

 

 to ADD your list of comparable fields, choose the field by hitting the first letter of the category 

your item is in on your profile sheet until you find the item  

you are looking for  

For Example: to add Extra Room, click the letter “i” for the 

category Interior Features and keep clicking “i” until you find 

Interior Features: Extra Room   

  

  

  

  

  

then complete the Description section with the subject property information.   

Remove     

Click on the red ‘X’ to remove the   

Reorganize                  

Click on the double arrow to move up or down a field.   

 

 

Adjustments   

The adjustments section will give you the opportunity to add value based on features of the 

subject property against those of the comparable. Please note the following:   

This material only covers the manual adjustment process, the auto-adjusting feature does not 

automatically create price adjustments for each field. Please contact MLSSAZ technical support 

for more information about auto-adjustments.   

Please refer to your broker for more information about how to obtain the adjustment prices 

for each property feature.    
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Summary   

View the price analysis on each property broken down by status, price comparisons and an 

overall market analysis.    

 

 

 

 

 

 

 

 

Recommendations  

Flexmls will generate listing price recommendations for your subject property, choose from 

the recommendation options to update the price. This page does not have to display for 

printing, emailing, or saving to remove this page uncheck the Recommendation page within 

the Finish tab.   

 

 

 

 

 

  

Finish   

The Full CMA will populate most of the CMA pages to print, make additional selections or 

remove pages you don’t need. After making a change click on the View button to view the 

pages that you can Email, Print, Save or create a PDF.  Take time to discover the options for 

what to include.    
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Decide if you want the charts and the display recommendations to show on your final report.  

  

 

 
 
 
 
 
 
 
 
 
 
 
View the CMA before printing, the Subject Property picture will populate (if it has been 
entered into Flexmls previously) on the coversheet along with your client’s information and 
your signature card.    
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FULL CMA WITH NO PAST MLSSAZ # 
You must add the details of the property manually. This information can be found using CRS 
Tax Suite or another broker recommended site. 
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SAMPLE FULL CMA REPORT 
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You will then want to Save the CMA and give it a name. 
 
 
 
 
 
 
 

mailto:techsupport@mlssaz.com


17                        Questions? Email techsupport@mlssaz.com                           Last Updated: 8/28/2021 6:39 PM 

  

    

Highlight the CMA you wish to E-mail or Download load and click EDIT. 
NOTE: Remember not to E-mail a report with Private (Agent Remarks) Details.    
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

If you Save your CMA you will want to add the CMA icon from the Menu to your quick access 

bar.    
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