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Coming Soon Status FAQs

What is the difference between the Coming Soon Status and Active Listing Status?

The main difference for properties listed in Coming Soon is the listings do not go to the internet and
are not sent via automatic Flex email updates. Also, the Coming Soon Status has two additional
required fields (Status, Go Live Date).

What is the listing date entered into Flexmls?

The listing date is the date the sellers signed authorizing input of the listing into the MLS. Typically,
this will be the date the seller signed the Coming Soon/Exempt/Delay Form. Not to be confused with
the Go live Date. If the seller authorizes an early entry of the listing, the listing date input into the MLS
will be the day the sellers signed the date modification section on the Coming Soon/Exempt/Delayed
Form.

What is the Go Live Date entered into Flexmls?
Go live date is the day the listing transitions into active status. It must be within 30 days if the signed
authorization.

Can | put a for sale sign for the property while the listing is in Coming Soon?
Yes. As long the listing is visible for the cooperation of other MLS participants, properties in Coming
Soon Status can be publicly marketed. Reference - Clear Cooperation Policy.

Are Sign Posts and Keysafes considered Public Marketing?
No, a sign post itself is not considered public marketing. An actual sign would be considered public
marketing. A keysafe is not considered public marketing.

When can the for sale sign go up?

After the Seller has authorized the signage. Public marketing should not begin earlier than one
business day prior to submitting the listing to the MLS marketplace. This means a sign can be installed
the business day prior to submitting a Coming Soon or Active Status listing. For Coming Soon listings
signs can be installed up to 31 days prior to the property being made “Active Status” in the MLS.

How will Active Status history display DOM and prices changes made to the listing while in Coming
Soon?

The history will display the number of days a property remains in Coming Soon status. Once the listing
transitions to active status on the go live date the DOM will start at zero. Any modifications to the
terms, like price, will reflect listing history.

Can a listing go from Active Status to Coming Soon Status?

No, unfortunately Flexmls does not support the functionality to place an Active Status listing to
Coming Soon Status. For listings unintentionally made active contact MLS support for assistance at
Info@MLSSAZ.com or 520-382-8800.
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Coming Soon Listing Status Policy

MLSSAZ Rules & Regulations:

Section 1.27 — Coming Soon Listings

A Coming Soon listing is a listing taken by a Participant on a “Listing Agreement” that is, by direction of the Seller to be
withheld from public dissemination by the MLS. A Coming Soon/Exempt/Delayed Authorization Form shall be executed
by the seller and kept on file with the Listing Broker. Coming Soon Listings shall be input into the MLS with the status of
Coming Soon upon one of the following

conditions:

(a.) IF PUBLICLY MARKETED: Within one (1) business day of marketing the property to the public.

*Lockboxes or signposts are not considered public marketing.

(b.) IF NOT PUBLICLY MARKETED: Within two (2) business days after all necessary signatures of the

Sellers have been received by the listing Broker.

(Revised 02/2021)

Section 1.27.1 — Coming Soon Timeframe
Listings may stay in the Coming Soon status for up to 30 calendar days from the commencement of the Listing
Agreement.

Listings will automatically be placed in the Active status on the date specified on the Coming Soon/Exempt/Delayed
Authorization form or the 31st day from the MLS entry date (listing date). Listings may not revert to the Coming Soon
status for any reason. A property may be placed back in the Coming Soon status if it has been relisted with a different
brokerage or has been cancelled or expired for a minimum of 30 days.

Seller may authorize an early entry in the MLS by executing the modification input date section of the Coming
Soon/Exempt/Delayed Authorization Form.

Days on Market (DOM) resets when the listing transitions to Active status. (Revised 02/2021)

Section 1.27.2 — Showings on Coming Soon Listings

Showings are allowed during the period of the Coming Soon Status at the direction of the Seller(s). Listing brokers shall
provide showing procedures, instructions, and restrictions within the Showing Instructions field in the MLS. (Adopted
05/2020)

Section 1.27.3 — Coming Soon
Listings in the Coming Soon status will not be distributed through IDX/Broker Reciprocity and will not be included in any

marketing or syndication feeds from the MLS. (Adopted 05/2020)

Coming Soon Status Quick Reference

Definition: A Coming Soon listing is a listing taken by a Participant on a “Listing Agreement” that is, by direction of the Seller to be
withheld from public dissemination by the MLS.

Term of Status: Properties can be listed in the MLS as Coming Soon for up to 30 days. Seller may authorize early entry in the MLS
prior to the specified go live date.

Days on Market Accrual: Days on Market (DOM) resets when the listing transitions to Active status.
Showings: Permitted at the discretion of broker and seller.

Distribution of Listing: Search functionality available for members of MLSSAZ. Will not be distributed through IDX or syndication.
Can be emailed on a per listing basis or via individual saved searches. Coming Soon does not support automatic email notifications
for saved searches.

Required Fields: Under Main Fields locate the Status dropdown and select Coming Soon. Next under the Go Live Date enter the
date the listing will transition from Coming Soon to Active.
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How to Search properties listed as Coming Soon.

e The Coming Soon Status is available for all property types. Begin with selecting a property type.

flexmls @ Q Enteran Address, City. ZIP. MLS #, 0
= Menu Quick Search  Office/Member  Report

1- Residential

~

1 - Residential

4

2 - Land-Lot
Browse » ™
3 - Muiti Family —ancellation X
sl _Active
4 - Commercial
X

L  Dantal 7 e
LI Bedrooms
(] Total Baths X
L] combined SgFt =

e C(lick Status to expand the dropdown. Next select Coming Soon. Results can be selected via the map or
selecting “View Results”

|View Results}4,819 4
Location, address or MLS # Browse »
of Active, Signature Pending, Cancellation X

Frovision. Pending Short Sale Approval, Active
Contingent &4

Expired ~
Temp Off Market
Cancelled
Deleted
v

ee All and Select Date Ranges...
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e Selecting “View Results” will allow for properties currently in Coming Soon Status to be sorted and

exported.

Work on behalf of ... Share

EDIT SEARCH LIST DETAIL PHOTOS MAP

ResetColumns =28 - s + Sortw View |[1-Resc

Combined Listing Selling Selling
BD FB 1/2 BA SqgFt Listing Member Office Office Member SubType DOM CDOM SC Date

Reports & Hot Sheet

e Click Menu.
e Under Daily Functions locate Hot Sheet.

flexmls  Q enteran Address, City, ZIP, MLS #, or C

Quick Search  Office/Member  More v

Q bearch the menu...

Dashboard Add/Change
MLS Add Listing
Home Change Listing

My Incomplete
Daily Functions
My Unmapped

Copy

My Messages Full Copy

e Choose between generating a 24 hour or Custom Hot Sheet.

= Menu Quick Search Office/Member Reports - General More v Reor

24-Hour Hot Sheet

Area
View all listing events from the
past 24 hours. Select

Tip: When you run the 24-

Hour Hot Sheet on a Monday, Property Type
it automatically displays the
last 72 hours of listing activity,
so it includes listing updates
from the previous Friday and
the weekend.

Select

RESET FILTERS RUN 24-HOUR HOT SHEET

Print CMA

Area Subdivision

Report Error

Search Details
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Custom Hot Sheet

Show activity since 06/09/2020 at 12:34 PM Mountain (AZ).
Generate a customized Hot
Sheet based on specific search
criteria you have selected.

. L CUSTOM HOT SHEET SETTINGS
Tip: Set your search criteria by

selecting "Custom Hot Sheet

Settings". The next time you e
run the Custom Hot Sheet it

will use the previously selected

criteria and pull listing events

since the last time it was run
(up to 72 hours prior).

e Select between multiple sorting options and listing status types.
e Reports can be exported into text for data analysis.

New Listings (72) = ll Selected: 0 & (][5
Total

Price | Status | MLS # Dwelling Type Area Bedrooms  Baths Combined SgFt Listing Member
New Listings (72) » St
Mew Listings (72)

Signature Pending (1)

Cancellation Provision (1)

Pending Short Sale
Approval (0)

Active Contingent (81)

Cancelled (23)

Closed (66)
Expired (9)
Pended (100)
Withdrawn (5)
Extension (8)

Back on market (26)
Price Changes (&7)

Mew Coming Soon Listings

10)

Text Change (165)
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How to enter a Listing to Coming Soon Flexmls.

e Begin by adding the new listing.
e Under Add/Change select Add Listing.

flexmls  Q Enteranaddress, City, ZIP, MLS #, or Contact...

Quick Search  Office/Member  Reports - General

Q ISear(h the menu...

Dashboard Add/Change

MLS Add Listing

Home Change Listing

My Incomplete

Daily Functions
My Unmapped

e The option to select Coming Soon is located under the Main Fields, Status dropdown, click the
dropdown and select Coming Soon.

| General || Address ‘ Details || Broker Distribution

Listng Date] e [0

[Status]

Active w
Active

[Expiration Date]

e Once Coming Soon is selected “Go Live Date” will appear.

e Enter the date when the listing is scheduled to become Active Status. Save and complete when ready.
*Listing Date is the date the sellers authorized entry into MLS (the date the Seller signed Coming Soon Authorization Form.)

| General || Address || Main Fields || Details || Broker Distribution

[Listing Date] 41172020 =

| Coming Soon |~

4/22/2020 i

41172021

[Status]

[Go Live Date] &
[Expiration Date]
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Updating listing Status

Once the listing is saved as Coming Soon in order to update the status to Active Contingent, Pending, or
Temporary Off Market the listing status must first be changed to “Active” to enable the status update.
Listing statues must be designated according the MLSSAZ listing status definitions and within the required

time frame.
*Any change in the Listing Agreement, including but not limited to terms of sale, status, acceptance of a purchase contract, or
withdrawal shall be update with the MLS within two (2) business days after the authorized by the Seller.

MLS of Southern Arizona Status Definitions.

Active — Active properties with no offers or contingencies.

Active Contingent — An offer has been accepted but the seller is still permitting showing appointments and is accepting backup
offers.

Pending Short Sale Approval — seller has accepted an offer and is awaiting short sale approval from the lender.

Signature Pending — Seller has verbally accepted an offer and is pending a signature(s).

Cancellation Provision — there is a provision to cancel the current offer with a replacement offer.

Pending — An offer has been accepted and the seller is not allowing showing appointments or backup offers.

Temp off Market — The seller has requested that the property be temporarily taken off market. Listing may be brought back on
market without a new listing agreement.

Expired — Listing agreement has expired.

Closed — Property has been sold.

How to update listing status from Coming Soon.
e Once in the listing begin by clicking the drop down to select edit listing.

Schedule a Showing

Match Contacts

Report Error

TransactionDezk

| Edit Listing

Listing Activity

Wiews Broker Distribution

e Under the section titled Status click “Start Showing (Active)”

e Next confirm the Change Status Active information and click save to transition the listing status from Coming
Soon to Active.

e From Active status the listing can be updated to the appropriate status (see MLSSAZ listing status definitions).

Status

Remove Listing >

Start Showing (Active) >
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MLS of Southern Arizona Coming Soon/Exempt/Delayed Listing Key

Coming Soon Status

A listing authorized to be withheld
from public dissemination within
the MLS

Description

Delayed Input Listing
Listing to go live at a later
specified date beyond the
deadline required for an
MLS filing.

Exempt Listing

Seller has authorized the
listing broker to withhold the
property listing from the MLS

IF PUBLICLY MARKETED: Within
one business day of marketing the
property to the public.
ST T3 )y IF NOT PUBLICLY MARKETED: Within
two business days after all
necessary signatures of the
Sellers have been received by the
listing Broker.

Listing to go active on the
specified delay date
authorized by the seller.

Listing will not be entered
into MLS at anytime.

Within one business day of public
marketing
Document OR
TS LR EN Within two business days of signed
Listing Agreement. File to
Info@MLSSAZ.com

Within two business days of
signed Listing Agreement.
File to Info@MLSSAZ.com

Within two business days of
signed Listing Agreement.
File to Info@MLSSAZ.com

Coming Soon Status supports

Public Marketin,
6 premarket efforts.

No earlier then one
business day prior to listing
go active date
OR
Seller authorizes
cancellation of the listing
delay allowing for early
activation

Public marketing not
available. If advertised to the
publicthe listing must be
submitted to the MLS for
cooperation.

Showings are allowed at the
direction of the Seller. Refer to the
listing Showing Instructions.

Showings

Generally Delayed Listings
are not preview ready.
Policy 8.0 applies to any

listing this is or will be ready
for cooperation. Advertising
activities may trigger the
requirments of the Clear
Cooperation Policy.

Not scheduled through the
MLS.
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@ Coming Soon/Exempt/Delayed Authorization =) E s

e =kl
ArITEn ATy

MLS Ruies and Reguiations Secton 1 requires the entry of IsEngs In the MLS within 2 business days unless the seller aumorizes an exempt or
delayed entry with the sUDMISSIoN of this form o the MLS within 2 business days. Coming Soon eniry must be authorized by the seller.

ADDRESS INFORMATION
Tax Code - - County
Address - City State_ FpCods__
Saller|z) Mame: f
Listing OfMice Mame: Listing OfMcs ID:
Lizting Agent Mame: Lisfing &Agent I

COMING SO0ON /EXEMPT | DELAYED SECTION
SILECT OME GFTION

Sellens) slect to place | The Coming Soon status Indicates that e isting bmiker and the sellens) ane preparing the proparty for sale before
the listng In the marketing In Active stahus. There must be a valld listing agreement betwean e salier and the isting brokerage.
Coming Soon stahs | Listings In Coming Soon status must have sabar(s) authorization, which & obained using this fom. Listings may stay In
the Coming Soon status for up to 30 calendar days.

Listing will automatically be made Acive and avallabie 1o the public on the date specifled: )

® The Esting will not be avallable o potential buyers thiough the MLS system, is automatic alerts to buyers, and
EEpOEUIE 0N bepken'ageni webshes.
® Listing broker may not promeote or manket the lsting publlcly In amy manner uniess i the status of Coming Soon.,

* Ifthe property ks not ready for Active staius on the date speciied, Lising Broker must put the listing In e
Temporary O Market status untl the Esting ks ready to be placed In the Active stahs.

Safier Infials

—OR—

Sellens) slect to Delay | Listing Input Ino the MLS wil be delayed untll the date spacfied: J i Seller acknowledges
the listng from the hast Listing Srokar or the Salier are not penTittad to market the ksing to he publlc, Salers) fully Understand the afects
[[] s untl the aate of not suDmiting the Input of the above-isted propesty to the Service, which Inciude, but are not imied o:

I #* The Esiing will not ke avallable o the approximanaly E200 Subscribers of he MLS aeross Southem Arizona and
i wmmmmssmﬂ.mmmmm and expeEure on brokeragent

=eler inkats # The pessiblify of extended tme on the mankst and potentially fewer offers to punchass 35 a result of s imitag
ENTELIE.
# Listing Broker or the Seller are not permitted to promote or manket he lsting 1o the public.
# If Listing Eroker or Seller promote or market the [isting to the publc, submission to e MLS will be requined within
one1) business day.
— OR—
Sellens) et to Seller(s) acknowlecge that the listing wil not be entered Into the MLS at any ime.  Saliens) acknowiesges that Seller
Exempt the Nsting from | () fully understand the efiacts of not submitting the Input of the above-isiad property b the Sendos, which Inciuda, bt
|:| the MLS are nof limited fo:
| * The Esting will not be avallable fo the approximatzly 6200 Subserbars of the MLS acres Southem Artzona and
their potential buyers through the MLS system, ts automatic aierts bo buyers, and exposuns on brokeragent
Seller Initiais et

» The possiblity of exiandad Sme on the markat and potentially Sower offers to purchase as a result of s imitad
EEPOEUTE.

» MLS of Southam Arizona Rules and Reguiaions regarding the securty, sign In, and use of 3 MLSSAZ lockbo, I
piaced on the proparty, do not apoiy.

» Listing Broker nov the Salier are penmitied to promote or market the Esting fo e pubilc.

® If Listing Broker or Seller promote or market the listing to the pubilc, submission o he MLS wil be required within
one{1) business day.

" Bafer may audhonze a0 eady ey 0 Me MLE by sxecuting S Delaved Input'Coming Soon Dl Modfcaiion & inpot Approval secion of s b,
™ Sefer may exdend e Defayed Lising pedod! kil Me svecudion of @ new Evempt Deisyed'Toming Soon fomn. Soming Soon istings may ot be eaendegl
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