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Using the search feature, create specific criteria for comparison of properties 

Use the closed sale option to determine actual properties in a specific are and the selling 

price based on specific criteria. 

Use the mapping feature to select properties to compare in a specific geographic area. 

Ideas on when to use the Full CMA and when to use the Quick CMA  

. 

MLSSAZ: Comparative Market 

Analysis (CMA) in Flexmls 

 

MLSSAZ Technical Support Team * (520)382-8800 * TechSupport@MLSSAZ.com  03062019 

 

Class Objectives 
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One-Line CMA: This can be printed or emailed. It is a designed for a 

“quick” look at the selected properties.  

 

Quick CMA—it is generated with the properties you selected.  Your prop-

erty will not be included unless already listed in MLSSAZ or you enter a 

previous MLS number from it being listed previously.  

 

Full CMA—it is generated by using a previous MLS number for your prop-

erty or by entering all the features of the property.  It will become the             

subject on the right hand side as properties are compared. 

 

If you selected only some of the properties from your search you will use 

the Use Selected. 

 

If you want to use all the properties you will select Use All Results.  

Three Styles of Comparative Market Analysis 

Reports  
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MLSSAZ Technical Support 

 
 

One Line CMA 
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Quick—No Subject Property Shown  
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Full  CMA  

 

 

Subject Property Information will appear on the far left on 

each comparison table 
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USE THE ONE STEP BAR TO SEE IF THE HOUSE HAS BEEN IN MLSSAZ: 

Use the box below with address or MLS: Use the New Tab con to create a tab of the Detail information 

 

 

Note: If the property has never been listed within MLSSAZ you will use the CRS Tax Suite 

Use the address for the property not the owner’s name  

This icon will 

open a new tab 
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THE SEARCH 

By zip code with the Map Choice 

85749 is the zip.  

The pin was used for the location of the home you want to sell 

Active and closed for 90 days back  

Between 1600 and 1900 Combined Square Feet  

The circle selected the homes within one mile  
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SAVE AS A SEARCH  

Save search for future reference  
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One-Line CMA: This can be printed or emailed. It is a designed for a “quick” 

look at the selected properties.  
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Full CMA  

Includes options for a cover page, subject property information, comparable 

properties, value adjustments, a summary and recommendation. 

Quick CMA  

It provides quick access to a  side-by-side comparison of listings, a price 

analysis summary and statistics. 

Compare results from a search in an easy to read PDF format, comparing either 
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You will choose if you want a Detail Report 

 for each property and if you want the  

Private (agent remarks) or the Public ver-

sion.  

You may wish to uncheck the  

Display Charts and the Listing Price  

Recommendation when the choice is 

offered 
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QUICK CMA 
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The Full CMA  

The cover page will include your branded infor-

mation—anything you type here will display on 

the report.  
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Subject 

Manually enter in the Subject property or choose the  

Auto-Populate Fields from existing listing (This requires an MLS#).  

The MLS number was input into Listing Number and all fields populated  
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The standard 

comparable 

fields populate, 

follow the steps 

below to add, 

remove or 

reorganize these 

fields. 

New Item 

Click on the New Item button to add an additional criteria 

field, then click on the magnifying glass to obtain the list 

of comparable fields, choose the field then complete the 

Description section with the subject property information. 

Remove  

Click on the red ‘X’ to remove the 

Reorganize 

Click on the double arrow to move up 

or down a field.  
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Adjustments 

The adjustments section will give you the opportunity to add value based on features of the subject 

property against those of the comparables. Please note the following: 

1. This material only covers the manual adjustment process, the auto-adjusting feature does not  

automatically create price adjustments for each field. Please contact MLSSAZ technical support for 

more information about auto-adjustments. 

2. Please refer to your broker for more information about how to obtain the adjustment 

prices for each property feature.  

View the price analysis on each property broken down by status, price comparisons and an overall market analysis.  

Summary 

Recommendations 

Flexmls will generate listing price recommendations for your subject property, choose from the recommen-

dation options to update the price. This page does not have to display for printing, emailing or saving to 

remove this page uncheck the Recommendation page within the Finish tab. 
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Finish 

The Full CMA will populate most of the CMA pages to print, make additional selections or remove pages 

you don’t need. After making a change click on the View button to view the pages that you can Email, Print, 

Save or create a PDF.  Take time to discover the options for what to include.  

 

View the 

CMA before printing, the Subject Property picture will populate (if it has been entered into 

Flexmls previously) on the coversheet along with your clients information and your 

signature card.  You must add the details of the property for a full with no past MLSSAZ 

number. 

Decide if you 

want the 

charts and 

the display 

recommen-

dation to   

display  
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The Full CMA  
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The Full CMA  
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For the Full or Quick CMA  

You will then want to Save the CMA.  Next you can E-mail or Download load it. Re-

member not to E-mail a report with Private (Agent Remarks) Details.  

 

If you Save the report you will want to add the CMA icon from the Menu to your 

quick access bar.  
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HELP: 

Contact MLSSAZ Technical Support  Hours Beginning 

April 1, 2019 

Monday, Tuesday, Thursday and Friday from 8am to 5pm 

Wednesdays  from 9 am to 5 pm  

 (520) 382-8800 

We are happy to help you! 


